
Desktop Outlook Configuration 

 

Step: 1 – Open Outlook 

 

Step 2 : To add new account select yes and next 

 



Step 3: Add Display Name,  email and password ( Teams Password) and click next  

 

 

 

Step 4: Outlook connects to mail Server 

 

 



Step 5 : Once connection established all mails  

 

 

 

Step 6 :  mails and folder are download and available in local computer  

 

 

 

 


